EAL Service Helpsheet – updated November 2010
The Importance of Names 10 point guide
Getting someone’s name right is good manners!

It can also be a very sensitive issue.  We anglicize or mispronounce names unthinkingly.  
How can we get names right?  Here are some suggestions:

· Spend a little time to make sure that you get all the names a child may have.

· Ask the child or parent the appropriate form of address.  What does the child like to be called?

· Find out the names of both parents as well as of the children.  Remember that Muslim, Sikh and Hindu women do not necessarily share the name of their husband and children.

· Make no assumptions about shared family names.

· Use the title and full name in all formal situations.

· Be sure when recording a name that you have identified the gender of a child and the family to which he or she belongs.

· Many teachers anglicise names unthinkingly: one survey of children found only 12% in favour of Anglicisation, 14% undecided and 74% opposed.

· Learn to pronounce the names clearly and correctly, making a phonetic transcription for your own reference if necessary.

· Remember that many names have religious and cultural connotations.  The phrase ‘Christian name’ means just that and should accurately be used only with Christians.  Use ‘Forename’ instead!
· GET YOUR PUPIL’S NAME RIGHT!  LEARN HOW TO PRONOUNCE IT PROPERLY

For further information please contact the EAL Service , EAL at Sunnybank School, Sunnybank Rd, Aberdeen, AB24 3NJ 

tel  +44 (0)1224 261717               fax  +44 (0)1224 641584                   email ealenquiries@aberdeencity.gov.uk
